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Mandatory Licensing of Houses in Multiple Occupation (HMOs) 

Bolsover District Council and North East Derbyshire District Council 

HMO Licensing Fees 2018 

HMO Licence Fee Calculation 

The tables below show the methodology for the calculation of the HMO Licence 

application fee.  The fee is split into two stages, the primary fee and the secondary 

fee.  The primary fee is payable at the time of application and the secondary fee is 

payable once a Licence has been granted, to cover the remainder of the licence 

period. 

The total fee for a HMO Licence is £607 consisting of the primary fee at £496 and 

the secondary fee at £111. (Costs are rounded down.) 

Primary Fee 

Task Time 

(hours) 

Hourly Rate Cost 

Send application and guidance 

documents. Receipt of 

application.  Create case on 

Uniform.  Scan and attach 

documents to case. 

1.0 EHO £37.33 £37.33 

Check application form for 

completeness and check 

appended documents. 

0.5 EHO £37.33 £18.67 

Request any missing docs.  

Process application fee and 

issue receipt. Enter Uniform 

updates and populate with 

application info. 

0.5 Tech Support 

Officer £28.26 

£14.13 

Carry out property inspection to 
check application information 
and assess standards (including 
travel time) 
(Excluding Part 1 Housing Act 
2004) 
 

2.0 EHO £37.33 

 

£74.66 

Assessment of standards 
following inspection and fit and 

3.0 EHO £37.33 £111.99 
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Task Time 

(hours) 

Hourly Rate Cost 

proper person checks (including 
further checks Land Registry 
and council tax etc) 
 

 

Prepare draft licence, conditions 

and Notice of Proposal for all 

relevant parties. 

2.0 

 

EHO £37.33 £74.66 

Senior officer authorisation 

checks. 

1.0 Senior EHO 

£41.68 

£41.68 

Enter Uniform updates and 

documents 

0.5 Technical 

Support Officer 

£28.26 

£14.13 

Prepare final Licence 1.0 EHO £37.33 £74.66 

Senior officer Authorisation 0.5 Senior EHO 

£41.68 

£20.84 

Enter Uniform updates and 

update HMO Licence register 

0.5 Technical 

Support Officer 

£28.26 

£14.13 

Total Primary Fee £496.68 

 

Secondary Fee 

Task Time 

(hours) 

Hourly Rate Cost 

Interim inspection, assessment 

of standards, resulting 

correspondence and Uniform 

updates. 

3.0 hrs EHO £37.33 £111.99 

Total Secondary Fee £111.99 

 

Total HMO Licence Fee  

£496 + £111 = £607 
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HMO Licence Renewal Fee Calculation 

Where an existing HMO Licence is due to expire following the 5 year period and the 

applicant wishes to renew the existing Licence, the following tables show the 

methodology for the calculation of the HMO Licence Renewal Fee. 

As with an initial application, the renewal fee is split into 2 stages, the Primary 

Renewal Fee and the Secondary Renewal Fee. The Primary Renewal Fee is 

payable at the time of application and the Secondary Renewal Fee is payable once a 

Licence has been granted to cover the remainder of the Licence period. 

The total fee for a HMO Licence Renewal is £533 consisting of the Primary 

Renewal Fee at £422 and the Secondary Renewal Fee at £111. 

Primary Renewal Fee 

Task Time 

(hours) 

Hourly Rate Cost 

Send application and guidance 

documents. Receipt of 

application.  Create case on 

Uniform.  Scan and attach 

documents to case. 

1.0 EHO £37.33 £37.33 

Check application form for 

completeness and check 

appended documents. 

0.5 EHO £37.33 £18.67 

Request any missing docs.  

Process application fee and 

issue receipt. Enter Uniform 

updates and populate with 

application info. 

0.5 Tech Support 

Officer 

£28.26 

£14.13 

Carry out property inspection to 
check application information 
and assess standards (including 
travel time) 
(Excluding Part 1 Housing Act 
2004) 

2.0 EHO £37.33 

 

£74.66 

Assessment of standards 
following inspection and fit and 
proper person checks (including 
further checks Land Registry 
and council tax etc) 

2.0 EHO £37.33 

 

£74.66 



20th September 2018 
 

Page 4 of 4 
 

Task Time 

(hours) 

Hourly Rate Cost 

Prepare draft licence, conditions 

and Notice of Proposal for all 

relevant parties 

1.0 

 

EHO £37.33 

 

£37.33 

Senior officer authorisation 

checks 

1.0 Senior EHO 

£41.68 

£41.68 

Enter Uniform updates and 

documents 

0.5 Technical 

Support 

Officer 

£28.26 

£14.13 

Prepare final Licence 1.0 EHO £37.33 £74.66 

Senior officer Authorisation 0.5 Senior EHO 

£41.68 

£20.84 

Enter Uniform updates and 

update HMO Licence register 

0.5 Technical 

Support 

Officer 

£28.26 

£14.13 

Total Primary Renewal Fee £422.22 

 

Secondary Renewal Fee 

Task Time 

(hours) 

Hourly Rate Cost 

Interim inspection, assessment 

of standards, resulting 

correspondence and Uniform 

updates. 

3.0 hrs EHO £37.33 £111.99 

Total Secondary Renewal Fee £111.99 

 

Total HMO Licence Renewal Fee 

£422 + £111 = £533 
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